College of Science and Technology
Guidelines for Obtaining an Official Dean’s Excuse

Purpose of Guidelines:
To ensure that students enrolled in the College of Science and Technology are aware of the college’s
procedures governing the approval of requests for excused absences.

College Guidelines:

Students may request an excused absence from the Office of the Dean for the following reasons: (a)
participation in recognized university activities; (b) personal iliness (properly certified); (c) emergencies
caused by circumstances over which the student has no immediate control; (d) recognized religious
holidays (with appropriate verification); (e) mandatory court appearances (including jury duty); (f) military
obligations; and (e) death in the family (immediate family member). Instructors should be notified as
soon as the student becomes aware that he or she will be absent from class. In situations involving
missing class for reasons beyond a student’s control, instructors are encouraged to assess the legitimacy
of the student’s reason for missing class before directing the student to the Office of the Dean.

Procedures:

1. Students will notify their instructor concerning any event that may cause their absence from class, lab, or a
scheduled session. This notification will occur as soon as the student is aware of the event. Notice
should be given in person when possible and by telephone and/or email if necessary.

2. Allrequests for excused absences must be made within five (5) calendar days after a student is physically
able to return to school. Requests made after this period may not be considered.

3. All requests for excused absences must be submitted directly to the Office of the Dean (105 University

Commons) for approval. Once the request has been verified and approved, the student will receive an

official excuse to submit to the appropriate instructors.

4. In order to receive an excused absence from any class or related classroom activity (i.e. exam, quiz or
assignment), students must provide the appropriate documentation to the Office of the Dean, as described
below:

e Absence due to participation in recognized university activities: documentation consists of a memo/letter
from the appropriate department supervisor on letterhead.

e Absence due to personal illness: documentation consists of a statement from a medical practitioner.
The original document on letterhead must be clearly dated and signed by the medical practitioner, or
signee. Note: If the illness does not require medical service, the student will not be eligible to
receive an official dean’s excuse. In these cases, the student should notify the instructor(s) as soon
as possible if he or she is ill and is unable to attend class or a related classroom activity (i.e. exam, quiz
or assignment).

e Absence due to emergencies caused by circumstances over which the student has no immediate control
(e.g. car accident, fire damage to apartment/dormitory, etc.): documentation consists of records/reports
related to the event and a letter/memo from an appropriate official verifying the emergency.

e Absence due to recognized religious holidays: documentation consists of written verification from an
appropriate official (e.g. church leader) of the student’s religious organization.

¢ Absence due to mandatory court appearances, jury duty or military obligations: documentation consists
of a letter/memo (on letterhead) from an appropriate official verifying the student’s required participation
in the activity.

5. Absence due to family illness and/or death in the immediate family (parent/guardian, grandparent, sibling,
child, aunt/uncle): documentation consists of a hospitalization document, letter/memo from doctor (for
illness), death certificate, funeral program with student’s name, or letter/memo from funeral home stating
your relationship and the date you were in attendance (for death). Original document on letterhead must be
clearly dated and signed by an official representative or signee.

**ERAUDULENT EXCUSES/DOCUMENTATION WILL BE FORWARDED TO THE OFFICE OF JUDICIAL
AFFAIRS FOR APPROPRIATE ACTION.***

Effective December 2014



Please email all supporting documents
along with excuse request form to
Novella Franklin
Novella Franklin@famu.edu
College of Science and Technology



COLLEGE OF SCIENCE AND TECHNOLOGY
Florida Agricultural and Mechanical University
University Commons, Room 105
Tallahassee, Florida 32307

EXCUSE REQUEST FORM
OFFICE OF THE DEAN Submitted Date:
Major: Biology Telephone #
Student’s Name: LD. #:
Date(s) Absent: Class Time(s):
REASON: Personal Illness/Dr.’s appointment D.0.B (M/D/Y)

()
( ) Family Illness ( ) Mandatory Court

() Official University Activity/Travel

( ) Death in Immediate Family/ Relationship
()

()

Military Duty
Other

*Original documentation must be attached. (Remember that the submission of false, inaccurate or altered documents will be
considered a serious offense and will be treated as such.)

Attach Documents

Check all that apply: The absence(s) caused me to miss:

( ) assignment ( ) quiz ( Jexam ( )Jmidterm ( )final exam

Instructor(s) First and Last Name: Course(s) Pre/Number
(Example: BSC 1XXX)

COMMENTS:

Student Signature Date

# Approved Denied




Overview


The college of science and technology exposes students to a broad variety of learning experiences in the ﬁelds of biology, chemistry, computer and information sciences, mathematics, and physics. Students have opportunities to engage in cutting-edge research projects with outstanding faculty in areas such as cancer therapy, materials science, drug design, software engineering, artiﬁcial intelligence, parallel computing, plasma science, laser spectroscopy, nanoscience, mathematical modeling, and computational science. Students also have an opportunity to obtain a certificate or minor in cybersecurity as a part of the university’s center for cyber defense education designation by the department of homeland security and the national security agency.


Degrees Offered


· B.S Cybersecurity


· M.S Cybersecurity


CST Academic Support Initiatives​


· Pre-Medical Advising


· Medical School Admissions Seminars


· Summer Research &Internship Opportunities


· MCAT Prep Course


· Frontiers of Steam Thought Leaders' Series Colloquia

· Mathematics Learning Laboratory (MLL)


· Student Success Faculty-Led  Recitation


· Learning Assistant (LA) Program


· Supplemental Instruction (SI)


· Cyber Peer Led Team Learning (CPLTL)


· BS Plus program: Infusing Computation and Data Science into the Undergraduate Program [ICDS]


FAMU Pre-Medical Office


The Pre-Medical Office at FAMU was established in 2018 to provide guidance and comprehensive support to students (regardless of major) who are interested in professional degree programs in medicine, osteopathic medicine, veterinary medicine, dentistry, physician assistant, optometry, and related fields. Students who plan on applying to medical, dental, and other types of health professions schools; and desire to receive structured and detailed advising should register with the Pre-Medical Office by sending a request to fran.scott@famu.edu.


Center for Cybersecurity


The center for cybersecurity recognizes that as technology advances and the world becomes more and more computer-oriented, the task of cyber defense (cd) and information assurance (IA) becomes progressively more challenging. The center focuses on education, research, and development for all aspects of information security, including systems vulnerability assessment, theory development and formalization methodologies, and mobile computing.


Florida Georgia Louis Stokes Alliance for Minority Participation (FGLSAMP)


FAMU serves as the FGLSAMP hub for 14 higher education institutions collaborating


to increase the underrepresented STEM graduates.

· Graduate School Recruitment​


· CST cutting-edge Research opportunities​


· Faculty & Graduate student mentors
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